( Overland Park

The Foundation Center
Meeting Space for the Business Community

The Overland Park Chamber Foundation offers a variety of rental options for both large and small
businesses. Whether you're planning a large event, training session, small conference, one-on-one
interview or staff planning session, the Foundation Center can accommodate your needs. A variety
of spaces and options are available during the day, evenings and on weekends.

The Foundation Center Amenities: Black & Veatch Education Center A& B

. Catered meal space 75-person capacity, tack and marker boards,
. Vending area 6x8 ft. screen, podium, data ports

* Coffee/soda/water service Black & Veatch Education Center A

* Breakout rooms 30-person capacity, tack and market boards,
. PowerPoint or overhead projector rental 6x8 ft. screen, data ports

. Conference telephone rental

. Flip charts and markers Black & Veatch Education Center B

. TV/VCR 15-person capacity, tack and marker boards

AT&T Board Room
20-person capacity, 6x8 ft. screen, data ports,
buffet area

For photos of each room, visit our Web site.

Ben Craig Leadership Room
8-person capacity, marker board

Rau Construction Conference Room
8-person capacity, tack and marker boards

Sunderland/Ashgrove Terrace

Outdoor garden terrace with bench seating,
100-person capacity, suitable for cocktail
parties

More detailed room information is
Overland Park Foundation Center available on the reverse.
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Rental Policies:
Space must be reserved in advance and is available on a first-come-first-served basis. Priority will be given to
Overland Park Chamber of Commerce Members.

Renters will have 30 minutes prior to meeting time to set up and 30 minutes following for clean-up at no
charge. Set up and clean up is the responsibility of the user. The meeting space must be returned to its original
configuration after use. Facility damages will be the responsibility of and invoiced to the user.

Facilities and equipment used during general office hours will be discounted due to available on-site staff. Staff
and utility charges are added to the off-hour rates.

Kitchen facilities and supplies are not available to users. However, approved caterers may use the kitchen.
Only insured caterers or users with a special event alcohol insurance rider may serve alcoholic beverages.

The Foundation does not provide staff for meeting management assistance. Whenever possible, staff will assist
with advice regarding room set up, caterer, etc.

Cancellations must be given at least 48 hours prior to meeting date; otherwise, rental fees will not be refunded.

Due to the popularity of the small rooms (Ben Craig and Rau Construction Rooms) available to members at
no charge, failure to show for a scheduled booking will result in a $25 no-show charge. Free bookings of those
rooms for members are limited to six per year. For additional bookings, members will be charged $10 per hour.

Payment for the use of meeting space, equipment and beverages is required at the time of reservation.

Coffee and soft drinks available for purchase:

Coffee and soft drinks may be purchased. Requests must be made with rental agreement, and users will be
charged at that time. Water and ice are complimentary.

Soda - $5 per six-pack, charged on consumption

Two-liter pot of coffee - $5

Audio/video equipment available for rent:

PowerPoint projector - $75/day

Overhead projector - $25/day

Equipment rental must be requested at scheduling. Staff should be notified at meeting’s end to ensure proper
storage of the equipment.

Room Specifications & Hourly Rates:
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